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1. Description

The newly revised School Immunization Assessment Online Application System is a web-based
system that will accelerate the school immunization reporting process and improve the quality of
the submitted data. This system will also allow users to order forms, view a history of their orders,
and submit required Department of Health (DOH) reports with ease. The application, originally
developed in 2004, has been completely revamped to provide easier to understand screens and
tools for the schools. In addition, new user tools have been provided to make report submissions
easier and more accurate.

2. Registration for New and First Time Users

Before using the newly revised School Immunization Assessment Online Application System for
the first time, all schools must register first. Simply go to the following webpage to begin:
https://immunization.doh.hawaii.gov/HIMedIC.

Please bypass all security messages (example shown below)
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https://immunization.doh.hawaii.gov/HIMedIC
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All schools will need to supply information to the DOH, who will in turn activate your access to
the newly revised School Immunization Assessment Online Application System.
Click the “New? Register Here!” button to start the registration process

(Note: Please Register ONCE ONLY.)



You will be taken to the following page. In many cases, your school’s information has been
imported for you. New users, please completely fill out all the required information. Please
provide a current email address, as the DOH will email you when your account has been activated.
Please fill in the “Password” box with a password you are comfortable with, as the DOH will

activate your account using the email and password you have provided.
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Upon successful submission of your request, your screen will look like this:
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Request for Registration Complete!

Thank you for your registration request. The Immunization Branch of the
Hawaii State Department of Health will review your application and email you
with further instructions within 48 hours

If you have any questions please contact us at Hawaii Department of Health,
Immunization Branch, at 808-586-8313 or email the Assessment Tech
Support Section at cathy.wu@doh. hawaii.gov.
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Done immunization.doh.hawail.gov &

You will receive an email shortly, letting you know that your request has been received. Now you
can log in and start to take advantage of the School Immunization Assessment Online Application
System.



3. Logging In/Returning Users

When you’re ready to use the School Immunization Assessment Online Application System, go to
https://immunization.doh.hawaii.gov/HIMedIC. To help find your school quickly, you can select
your district from the “District”(optional) box. Or, you can go directly to the “School/Facility”
box, find your school, and then highlight it. Then, enter the password you selected when you first
registered, and click on the “Login” button.

Note: Only schools that have registered and have been activated will appear in the drop
down list of School/Facility and be able to login.
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https://immunization.doh.hawaii.gov/HIMedIC

4. Navigation Tabs (on the Home Page)

When you successfully login, you’ll be at the Home Page of the School Immunization Assessment
Online Application System. Lets discuss the user tabs found across the top of the page, “Home,”
“EPI 12A,” EPI 12B,” “EPI History,” “Forms,” “Support,” and “Sign Off.”

The navigation tabs can be found at the top of the Home Page
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The Home Page Tab

Click on the “Home Page” tab at any time to return to the home page where you will have full
access to all of the navigation tabs. The Home page has been redesigned to help you keep track of
any outstanding items with regards to immunization reports to be completed and filed. Simply
click on the EPI 12A or EPI 12B status for more information.
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The Home page will have current messages to all users that will be helpful for you to review on a
regular basis. You can also use the homepage to contact the Assessment Tech Support Section.
(Refer to page 19 of this Manual).

The EPI 12A Tab

Please note: The intent of this User Manual is to show you how to navigate through and around
the system. If you have specific questions on the information required on the EPI 12A Report,
please contact the DOH ATSS team.

Please submit ONLY ONE EPI 12A and/or EPI 12B report for October 10", and ONE for
January 10" respectively.

EPI 12A reports are only required for grades Head Start, pre-school and/or pre-kindergarten. If
your school does not have these grades, you do not need to submit an EPI12A report. If you are
required to submit an EPI 12A, simply click on the EPI 12A navigation tab from the “Home” page.

Click here to zo to the EFI124 page
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The EPI 12A form has been redesigned to make it easy for the schools to quickly and accurately
add EPI12A information in 5 simple steps:

v'Step 1: Use the drop down menu to select if you are submitting your report for the 1°
Report (due October 10) or the 2" Report (due January 10).

v'Step 2: Enter the student enrollment as requested.

v'Step 3: Indicate if all immunization requirements have been met. If you check “No,” you
will be taken to a worksheet to enter students who have not met the school entry
requirements and have been provisionally admitted, and who have exemptions.

v'Step 4: If you are creating your 2" report, you now have the ability to import the records
from the 1® report. Check the box if this is appropriate.

v'Step 5: Click the “Next” button to submit your report.

You will then see this screen below showing “You have successfully submitted your EPI
report!” You will also get a confirming email from the DOH ATSS team. You have the ability
to view this transaction, which will be discussed later under the “EPI History” navigation tab.
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Done immunization.doh.hawail.gov &

The EP1 12B Tab

Please note: The intent of this User Manual is to show you how to navigate through and around

the system. If you have specific questions on the information required on the EPI 12B Report,
please contact the DOH ATSS team.

To submit an EPI 12B report, select the “EPI 12B” navigation tab from the Home page. You will
be taken to “Create New EPI Report” screen (see below).
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Create New EPI Report
Step 1: Report period

You are creating the [select below] due date.
Last report submiited [No reports have been submitted]
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(Note: Reports due Oct 10 and Jan 10).
Step 2 Enter siudent enrollment
Kindergarten E Mo kindergarten
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Step 3: All requirements met?
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If you have creating an EPI report forthe [ yes please import!
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Step 6: Create report

_Next -> |

v'Step 1: Use the drop down menu to select if you are submitting your 1% Report (due
October 10) or 2" Report (due January 10).

v'Step 2: Enter the student enrollment as requested.

v'Step 3: Indicate if all immunization requirements have been met. If you check “No,” you
will be taken to a worksheet to enter students who have not met the school entry
requirements and have been provisionally admitted, and who have exemptions.

v'Step 4: If you are creating your 2" Report, you now have the ability to import the records
from the 1* Report. Check the box if this is appropriate.

v'Step 5: Click the “Next” button to submit your report.

Entering Student Data (on EPI Report)
If you select “No” in “Step 3”, you will be taken to a data entry worksheet after clicking the “Next”
button in “Step 5.

10
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v'Step 1: Update enrollment if needed. Enrollment change can be made directly in boxes.

v'Step 2: Enter student information (e.g. name, date of birth and grade).

v'Step 3: Enter student immunization information using the drop down menu to select
missing required immunizations and/or exemptions, etc.

v'Step 4: Save and add a record. You must click “Add New Record” button each time
to save the record you have just entered and to add a new record.
(Note: Each student record saved or added will be listed on right and bottom of
screen after you click “Add New Record” button).

v'Step 5: Click: “Printable View” button to view or print the report (see below).
(Note: You may print the report before or after submitting report. The report
format has to be in legal size/landscape. Tip: How to setup - Click “File” (top
tool bar menu), select <Page Set-up>, select <Landscape> (for “Orientation”)
click on “Paper” tab and select <Legal> (for Paper size) click: “Ok”.

v'Step 6: Submit Report: Click “Submit Report™ button only when you are sure that the
data entry is completed. (Note: Once a report is submitted it cannot be edited.)

11
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i2 start 2 0a EPI 12 report o - Micros... | % GASCHOOLDE.., | D DOH User Man. . '(’J.

1§ add studentre... /2§ Edit EPT 125 - ... | 10/1/2007

2" EPI 12 Report (s) — Due on January 10™
v'Step 1: Create 2" Report following “Steps 1, 2 & 3" as indicated under EP1 12A Tab
and EPI 12B Tab sections.
v'Step 2: You may import student records that have medical or religious exemptions,

and/or the records that are still have missing required immunizations from the 1%
Report to the 2" Report by checking the “Yes™ box under the section of “Step 4:

Import Previous Information™.

v'Step 3: Click “Next” button to take you to the data entry worksheet to add or edit student

information or to submit the report if all students meet the requirements.

Note: The application will automatically log the user out of the system if you are not using the
mouse or entering data for 30-60 minutes.



Note that when you have a report that requires your attention, it will be indicated on the Home
page:

866 -
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Aloha to the School Immunization Assessment Online Application System
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prOte_c:E If you experience any technical difficulties, please contact the Hawaii Department of Health, Immunization Branch, at All data you entered will be
hawa"s B808-586-8313 or email the Assessment Tech Support Section at Immunization@doh. hawaii.gov.
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ATSS team
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immunization.doh.hawaii.gov &

The EPI History Tab

From the Home page, selecting the “EPI History” tab will bring up this view:

866 EPI Report History

(=]
- @ /I‘ @ htps:/ /immunization.doh.hawail.gov/HIMedIC/report/EpiHistory.aspx & v |l [[Gl- Google Q¥
(¥} EPI Report History (=] c
"Home ~ | EPi{12) _..l..-. EPI128  ~ s - |!

Select the EPI History tab
S to view a summary of
s HAWAII STATE DEPARTMENT OF HEALTH
faely

HEALTHY PEQPLE - HEALTHY COMMUNITIES - HEALTHY ISLANDS yourrep orts

EPI 12A/B History

Select academic year | 20062007

1=
EPI 12A History
PRINT VIEW FACILITY REPORT PERIOD ACADEMIC YEAR DATE STARTED LAST UPDATED ALL REQS MET REPORT SUBMITTED COMPLETION DATE
4 Print View Maukalani High School Oct 10 2006 - 2007 5/15/2007 2:01:01 PM 5/15/2007 2:01:01 PM Yes Yes 5/15/2007 2:01:01 PM
[ EPI 12B History
DETAILS PRINT VIEW FACILITY REPORT PERIOD ACADEMIC YEAR DATE STARTED LAST UPDATED ALL REQS MET REPORT SUBMITTED COMPLETION DATE
£ Print View Maukalani High School Oct 10 2006 - 2007 5/15/2007 2:26:56 PM 5/15/2007 2:26:56 PM No Mo
H Print View Maukalani High Scheol Oct 10 2006 - 2007 5/15/2007 2:30:18 PM 5/15/2007 2:30:18 PM Ne Mo
Copyright 2007 State of Hawail Dapartmant of Health
Davaloped by: Solution Engineering Hawai, Inc:Version 2.0 Buid 1980
Daone

immunization.doh.hawaii.gov &% ]



You may review your EPI reporting history first by selecting the appropriate academic year at the
top of the page.

Here is a close up of the right hand side of the EPI History page. Toggling the “+” button will
switch you between a summarized and a detailed view of your report.

RINT VIEW FACILITY
Maukalani High School

Use the “+” key to
switch views

[ EPI 12A History
PRINT VIEW FACILITY REPORT PERIOD ACADEMIC YEAR DATE STARTED LAST UPDATED ALL REQS MET REPORT SUBMITTED COMPLETION DATE
4 Print View Maukalani High School Oct 10 2006 - 2007 5/15/2007 2:01:01 PM 5/15/2007 2:01:01 PM Yes Yes 5/15/2007 2:01:01 PM
[ EPI 12A History
PRINT VIEW FACILITY REPORT PERIOD ACADEMIC YEAR DATE STARTED LAST UPDATED ALL REQS MET REPORT SUBMITTED COMPLETION DATE
- Print View Maukalani High School Oct 10 2006 - 2007 5/15/2007 2:01:01 PM 5/15/2007 2:01:01 PM Yes Yes 5/15/2007 2:01:01 PM

STUDENT DOB  NOIMM REC MED EX REL EX DT1 DT2 DT3 DT4 POL1 POL2 POL3 HIB HEPB1 HEPB2 HEPBI MMR VAR PE TB NOTES ENTERED
Ko child records to display.

Clicking on the “Print View” will give you the ability to export the information.

Microsoft Excel spreadsheet for your own customization.

Select the Print View . -
option to export to Sy FAC.L.’TY. .
Excel —p 4 Maukalani High School

To export to Excel, simply click on the button marked “Export to Excel.” You will be asked the
normal questions regarding where on your computer you would like to save the file, what to name
the file after saving it, etc.
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e e Printable EP| Report
@& #I% '@ hutps: ) fimmunization.doh.hawaii. gov/HIMedIC/report /Epil 2 APrintableRe port.aspx2id =45 S e (G-

[+ Printahle FPI Report

EPI 12A Report: Report 1 (Oct 10) Academic Year - 2006 - 2007

Maukalani High School
100 Maukalani Drive
Mililani, HI SA7AG

Prepunsd By: Oyadamon, Tersnee
Nate Stared: 5152007 2.01.01 PM

Erroliment = 19 Months: [0 Enroliment >= 19 Months: |6 Total: [6
Export to Excel | Close Report |
01 = Net missing or No immunization record, X = Missing, M = Medical Exemption. R = Religious Exenption
stnent | pos | §RRGE | Mo TMMREC MEDFY |RELEX | DTAPt | DTAPY  |pTAPI  |pTAR4  [pous  |poiz [ eoid nR | pEPR1 | HEPRZ

HEPRY

No records to display,

Click here to export to
Excel

MR |va |pe |18 |nNoTEs |

et bl gow 5

When you are done viewing the report or exporting it to Excel, click on the “Close Report” button

to return to the previous view.

The Forms Tab

The forms tab is a convenient, efficient way to keep Immunization Forms available and up-to-date.

There are three options from the drop down menu from the “Forms” tab:

v' Download
v Order
v" Online Order Status

The “Download” option will present the following page of forms. To view the form using

Adobe Acrobat or Apple Viewer, simply click on the form’s “pdf”” view.
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Lursass as penay P

Towew aform, click here

Forms Download

EI 7th Yellow Ca/ odf

Description: 7t e Yellow Card
Download NMow!

To download a form to your
cotn puter, click here

Epi 10A Tagalog.pdf

Description: Motice of Incomplete
Reguirements - Tagalog
Download Mow!

EPI 10A Tongan.pdf EPI 10B Tagalog.pdf

Description: Notice of Incomplete Description: Frovisional Entrace Notice -
Requirements - Tongan Tagalog

Download Now! Download Mow!

L
[ [

EPI 10B Tongan.pdf
Description: Provisional Entrace
MNotice - Tongan

Download Now!

EPI 10C.pdf

Description: Notice of Incomplete
Requirements for 7th Grade Entrace
Cownload Now!

EPI 10D Tagalog.pdf
Description: Exclusion Notice -
Tagalog

Download Now!

EPI 10D Tongan.pdf
Description: Exclusion Notice - Tongan
Download Now!

EPI10A. pdf

Description: Notice of Incomplete
Reguirements

Downioad Mow!

EPI 10D.pdf
Description: Exclusion Notice
Download Mow!

[0 [
@ 0 m [

EPI10B.pdf EPI7A.pdf
B::s;lptinn, Provisional entrance Description: Religious Exemption

Bewrload ficwi Download Mow!

If you prefer, you can click on the “Download Now!”” icon to have it saved to your computer.
Selecting the “Order” option from the “Forms” drop down menu will provide this view below.



Forms Ordering
* Mail forms tome ¢ | will pickup forms Order Now | Check order status
Note: If picking forms, please allow 2 business days before pickup.

Form Mama Description AvallabllityQuantity
TGEIR Instructions Tth Grade Student Immunization Report Instructions In Stock ID
EPI 104 Natice to Incomplete Health Regquirements In Stock IU_
EPI 10A llecano PAKDAAR nga SAAN NGA NALPAS dagitil KASAPULAN PANGGEP iti SALUN-AT In Stock ID_
EPI 10A Marshallese KOJJELA KON AN JAB DEDELOK KAKOLKOL KO AN RI-JIKUUL In Stock IU_
EPI 10A Samoan FJ\N.I\LI(IBA O MEA E FAATONUINA OLE SOIFUA MALOLOINA E LE'D ATOATOA PE In Stock ID_

MAE'AE'A

EPI 10B Provisional Entrance Notice In Stock |U_
EPI 10B llocano KOJJELA KON MALIM IN JIKUUL EKKAR NAN KAROK KO In Stock IU_
EFI 10B Marshallese PAKDAAR ti SAAN NGA MANAYON NGA ISESERREK In Stock IU_
EPl 10B Samoan FAMALIGA E ULUFALE Al MA NI ONA TUUTUUGA In Stock IU_
EFI 10C Netice of Incomplete Immunization Reguirements for Tth Grade Attendance In Stock 0
EFI 10D Maotice of Exclusion In Stock 0
EPI 1CD llocane PAKDAAR i PANNAKAILAKSID In Stock IO—
EFI 10D Marshalliese KOJJELA KON BOJRAK JEN JIKULL In Stock IG—
EFI 100 Samoan FAMALIGA E FAASA Al ONA ADGA In Stock 0
EPI 7A Reguest for Exemption from Immunization on Religicus Grounds In Stock 0
EFI 7B Request for Exemption from Immunization on Religious Grounds In Stock Iﬂ_

To order a form(s) simply indicate if you want your order mailed to you or if you will pick them up
from the DOH office. Then, enter the desired quantity in the “quantity” fields, then click “Order
Now.” You will get immediate confirmation, demonstrated in the screen view below.

Choosea method of
delrvery, then click “Order
Now”

Forms Ordering

Ferm ordered: 7GSIR Instructions - Quanli:

Order Now | Check order status

Note: If picking forms, please allow 2 business days before pickup.

Mail forms to me | will pic

Avallab wan

In scoekﬂ__/
It Stock r(.‘r__

Form Name Description

TGSIR Instructions Tth Grade Student Immwunization Report Instructions

EPI 104 Notice to Incomplete Health Requirements
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Selecting the “Online Order Status” tab from the “Forms” drop down menu will give you a
summarized view of the status of all your form requests.

Form Order Status

Start date: [11/16/2006 & End date: [05/16/2007 8 Refresh | Order Forms
Form Quy Date Orderad Order Filled Date Filled Filled By C Date C. C By Dalivary Mathod
7GSIR Instructions 3 5182007 11:41:53 AM No No Pickup

Copyright 2007 Stale of Hawail Depariment of Health
Developed by: Salulion Engineerng Hawail, Ins.Versian 2.0 Buid 1980

The Support Tab
There are four useful selections when using the drop down menu from the “Support” tab.

v FAQ

v Profile

v" Submit Support Ticket

v My Support Ticket History

Selecting the “FAQ” or Frequently Asked Questions tab from the “Support” drop down menu will
present a listing of the most commonly asked questions received by the DOH/ATSS Team.

Vax FAQs =
. @ /,‘ @ hups://immunization.doh. hawaii.gov/HIMedIC/support/fag.aspx % v [C| * Google Q
@ Vax FAQs
e
s HAWAII STATE DEPARTMENT OF HEALTH
HEALTHY PEOPLE - HEAITHY COMMUNTTIES - HEALTHY ISLANDS
Ouststanding ltems Messages
No EPI 12A to edit p
e Vax FAQs Aloha to All Users:
Edit unsubmitted EPI 128 =
Please be aware that it is a test
phase. If you use it to prepare
your 1st report (Oct. 2007),
[” Expand / Callapse All Items please be sure to keep a copy.
pl‘Oted; i s All data yeu entered will be
n wiped out before it goes to the
awalls public,

- &
Ke.ks Please feel free to use the

i . system for testing purpose.
make afERGto vaccinate Your comments or feedback
A1 FIATE DEAA TN B are always welcome.

Thanks for your attention,

ATSS team

Copyrght 2007 State of Hawaii Depariment of Health
Current Login: Mackalan: High Schoal
Developed by: Solution Engineering Hawaii, Inc.Version 2.0 Buid 1980

Done immunization.doh.hawaii.gov g"g g

Selecting the “Profile” tab from the “Support” pull down menu will bring up a screen with your
current user profile.
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Update Profile

Facility [Maukalani High Schooal

District | Central Oahu zl
Category [Public =
Island EBig Island =
Address 1 Ilﬂ[} Maukalani Drive

Address 2 |

City [Mililani

State [HI o |

Zip code |96789

Phone |(808)555-5555

Fax {optional) |

= Change Password
Email address Iterry@:‘.e—hi.com

Confirm email address Eterrv@:‘.e—hi.cnm

Pointof contact: First name  [Terence

You can update your profile information by changing the values as appropriate, then selecting the
“Submit” button at the bottom of the screen.

Update the desired information
then click the “Submit” button

Principla/Directar: First nama !,Iudy

Principla/Director: Last name M"c:rq
[ c

Plezse select all that apply...

Head Stant ¥ Pre-Sehool ¥ PraKincergarten v Kinderyanen [
1" 2" alC 4F sF sF 7F 8F oF wF #F ©F
Naotes [Test/Docunentation pacpdses only.

Submit |

Selecting the “Submit Support Ticket” option from the “Support” drop down menu will allow you
to communicate problems, or provide feedback to the DOH/ATSS team. To help you
communicate your problems quickly and accurately, drop down menus have been provided and
populated with the most common choices. There is a free-text box for you to provide any other
information you might feel useful to the ATSS team.
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Subject Cannot log in

What kind of computer are you Mac w
using? :
What operating system are you | pac 0gx "
using?
Which browser do you use? Firefox 2.0 [w
What is your level of computer C wote O Lo © Average ' Expert High
expertise?
Please provide us with a description of the problems you are experiencing.
SEC = =] =
v & Vel R e

= i— il

=

Cannol loyg in during the hours after lunch.

L
i

-]
by
[=]
o
]
Ml
i
1]

L9

¥ ou will receive a notification when a response is sent via email so ensure that your
email address is up todate. To view'edit the email address that you have on fie with
us click here.

Submit |

When you are done filling out the fields on the screen, simply click the “Submit” button.

Selecting the “My Support Tickets” from the “Support” drop down menu will give you a quick
summary of your Support Ticket history. Any open, unresolved support tickets will be indicated
under the “Status” column. If you would like to review your original support request, click on the
support description under the “Subject” column.

Click hete to see the natare of
the recuest

Status Posted

5/16/2007 12:23.08 PM

Carrot log in

| Cpen

The system will then show you a summary of your ticket. Of particular importance is the ability to
reply to the DOH/ATSS team with updates or corrections to your original request, if the need ever
arises. You can provide further information to the ATSS team simply by clicking the “Reply”
button.
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My Support Ticket / Click here to send updated or

corrected inform ation to the
ATAA team
Ticket Details
Subject Cannot log in
Status: Oipeent
Lasl Reply Dals:
Message History Reply

Clicking the “Reply” screen will give you an entry screen similar to the one you used to create the
original support ticket. Fill in any updated information then click the “Submit” button.

8eoe Support Ticket - Reply (=
&« @ /I‘ Q https:/ /immunization.doh. hawaii.gov/HIMedIC/support/SupportTicketReply.aspx?id=910 Sv @ * Google Q)
(%] Support Ticket - Reply
gﬂﬁ HAWAII STATE DEPARTMENT OF HEALTH i
&ﬁ~ HEALTHY PEOPLE - HEALTHY COMMUNITIES - HEALTHY ISLANDS
EULS I Wy Support Ticket ogam "

Aloha to All Users:

Edit unsubmitted EPI 128
Please be aware that it is a test
phase. If you use it to prepare

Ticket Details your 1st report (Oct. 2007),
protect e il Al i you snered wil e,
ham{a" § Last Reply Daie: :Ima::.out before it goes to the
Ke'kx Vi paBB® Y- g Please feel free to use the
make aﬁﬂﬂmvar.cinale BE Uk %_E EEE R 3?::?;?::?3&:3:%
A AT BRI O sl Update: | can now log in after lunch, but | am having probems are always welcome.

during 1pm - 3pm on Thursdays only.
Thanks for your attention,

ATSS team
$ <
Submit
Copyright 2007 State of Hawail Depariment of Health
Current Login: Maukalani High School
Developed by: Solutian Engineering Hawail, Inc.¥ersion 2.0 Build 1980 .h

v

Caone immunization.doh.hawaii.gov ﬁ g

The Sign Off Tab

The “Sign Off” tab will immediately log you out of the School Immunization Assessment Online
Application System. You may sign back in using the “Sign In” feature found at the bottom of the

Eage.
e
% E HAWAIL STATE DEPARTMENT OF HEALTH
HEALTHY FEOPLE HEALTHY COMMUNITIES - HEALTHY ISLANDS
LY
Sign Out

You are now signed out!

Sign In
Copyrighl 2007 Slate of Hawail Deparment of Health
Cawveloped by: Solution Engineerng Hawsail, IncWersion 2.0 Buid 1983
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